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Code of Conduct for Trainee Teachers
Introduction
As a trainee studying on an ITT programme you are expected to conduct yourself at all times in an
appropriate professional manner.
You are entitled to expect that your professional practice settings mirror the professional experience
of a teacher, and settings are entitled to expect that you will present and conduct yourself in a way
that is consistent with the professional expectations of a teacher.
This code takes into account Teachers’ Standards in England, the Initial Teacher Training Criteria, the
Disclosure and Barring Services legislation and Safeguarding legislation. It sets out the SCITTs
expectations of you as you engage with a professional programme. During the registration process
you sign a document in order to evidence and agree to abide by the behaviour, attitudes,
responsibilities and agreements outlined to you both as a trainee and as a representative of the SCITT.

Behaviour and attitude
As a trainee following an ITE programme with CTSN SCITT you are expected to demonstrate
consistently high standards of personal and professional conduct, honesty and integrity. You should:
•

Show respect for the rights of others.

•

Demonstrate professional behaviour and relationships towards all staff, pupils/learners and
trainees in both formal and informal contexts, including via social media. You will observe
boundaries in line with a teacher’s professional position and responsibilities.

•

Take responsibility for your own learning and development, ensuring a professional and
accountable approach to all aspects of the programme.

•

Take responsibility for managing the demands of the profession by looking after your personal
well-being and actively developing resilience strategies.

•

Show an active willingness to engage with, listen to and act on feedback and advice from
mentors, senior tutors and trainers across the SCITT partnership.

•

Actively reflect on your learning and teaching experiences in order to target set, action plan,
improve, achieve and attain highly.

•

Participate and actively engage in all learning and teaching experiences, and activities; and
engage with the full range of feedback mechanisms, such as trainee surveys, trainee
consultation and focus groups.

•

Understand that behaviour such as dishonesty, indecency, harassment, bullying, violence,
abuse of drugs or alcohol will lead to disciplinary action.

•

Inform the sponsoring school and the SCITT Director of a criminal conviction or caution after
the submission of the Enhanced DBS Disclosure.
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Professional responsibilities
As a trainee teacher you are required to:
•

Commit to attend all in-school training. Any absence from school should be notified to SCITT
senior tutor, professional tutor/ITE co-ordinator, mentor, and CTSN Hub Admin. Work for any
classes missed should be sent in, where possible.

•

Follow school policies and act in accordance with the professional standards expected of a
teacher as laid out in the Teachers’ Standards and school policies.

•

Take responsibility to access, read, fully understand and engage with the policies, procedures
and practices across your training programme; and ensure all safeguarding procedures are
fully adhered to.

•

Read and act in accordance with the document, Keeping Children Safe in Education - part 1.

•

Maintain a professional approach to all communications, including e-communications and
social networking, ensuring that comments made do not bring yourself, your colleagues, the
CTSN SCITT or placement schools into disrepute.

•

Be punctual at all times.

•

Ensure the welfare and safeguarding of all children and young people.

•

Behave in an appropriate and professional way towards staff, children/students,
parents/carers and any other adults in the school setting.

•

Understand and comply with school-based behaviour, safety, safeguarding and acceptable
internet use policies.

•

Set a positive example for children/ students by dressing appropriately and professionally
when at school and when attending training sessions at the SCITT.

•

Handle confidential personal information in accordance with Data Protection law, Child
Protection legislation and GDPR.

•

Inform CTSN SCITT and placement school if you contract an infectious disease such as chicken
pox, German measles, impetigo, measles, scarlet fever and slapped cheek disease.

Training responsibilities
As a student you are required to:
•

Take responsibility to engage professionally and positively in all aspects of the training
programme: eg attending Core training, complete work for the SSLs, attend weekly mentor
meetings, and be proactive in negotiating both SMART targets and training tasks.

•

Commit to attend all Core training sessions. You will reflect an exemplary attendance record
that can be reported within your completed reference from the SCITT Partnership. And notify
reasons for any absence to the SCITT Hub admin and Senior Tutor, and complete relevant
catchup work.

•

Complete all training activities to deadline, including Action Research assignments, the Weekly
Reflection, evidence bundles, etc.

•

Build a body of evidence against each of the eight Curriculum Strands throughout the course.
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•

Keep your evidence up-to-date using your OneNote notebook; specifically ensuring evidence
of meeting your weekly targets, the Weekly Reflection being completed and at least one
written lesson observation each week is uploaded.

•

File evidence against each of the curriculum strands each week as it arises, it is important to
‘tag’ this against each curriculum strand to help others view your progress clearly; ensuring all
files can be scrutinised when visited by any member of the SCITT training team.

•

Ensure awareness of curricula and teaching arrangements in Early Years and Key Stage 3.

•

Check MS teams and your @camteach.org.uk email account frequently to ensure
communication channels operate efficiently.

•

Keep the Senior Tutor aware of all relevant matters likely to impact on good progress.

•

Use appropriate channels to communicate any concerns you may have with your training.

•

Inform your Hub administrator of any changes to your personal details.

Suspension or termination of placement
If a trainee is judged not to be making sufficient progress against the curriculum strands, and
therefore might be at risk of not meeting the teachers’ standards by the end of the course and not
able to gain QTS, an additional individualised package of support will be put in place in order to
support the trainee to make better progress. This will be in the form of a support plan or pastoral care
plan.
Trainees on a support or pastoral care plan, must ensure they complete all targets set and by the
deadlines agreed and must realise that failure to do this will put the trainee at risk of not meeting the
teachers’ standards by the end of the course and not able to gain QTS status.
If the trainee does not respond to this support package sufficiently to be judged to meet the
standards by the end of the course, or that the placement school is no longer willing to host the
trainee due to their lack of progress, then the trainee’s placement may be terminated.
If a trainee withdraws from the course, they will be liable for fees as follows:
•

If payment of fees is via a student loan, then this will be in accordance with the requirements
of the Student Loan company.

•

If a trainee is paying fees privately, then the fees are payable are in accordance with the CTSN
SCITT registration document.

Please also read the CTSN SCITT’s:
•

Absence Policy

•

Attendance Policy

•

Equality and Diversity Policy

•

Safeguarding Policy

•

Well-being Policy

This Trainee Code of Conduct will be reviewed annually.
Review date: Summer Term 2022
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